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1 Introduction  

1.1 Office of the Textile Commissioner is the principal source agency and custodian of vital textile statistics, 

which are extensively used by various Government Organizations and Industry. These statistics provide 

crucial inputs into policy making and help in formulating policies and interventions which are best suited 

to the needs of the Textile Industry. The data is essential for assessing the contribution of units involved 

in Textile manufacturing and trading to important indicators of economic vitality such as GDP, 

employment, private investment etc. 

1.2 Gazette notification No. S01529(E)/I/CSR/SO.3534(E)1 dated 26th April 2017 under the Collection of 

Statistics Act 2008 designates the Textile Commissioner as the Statistics Officer i.e. data collecting 

authority for all textile units. It confers upon the Textile Commissioner or his/her assignees in office, the 

power to collect statistical information from a unit or person manufacturing any textile item or a trader 

or exporter or importer of textile items from time to time. The nature of information sought relates to 

installed capacity, management of units, trading activity, employment, consumption of raw material, 

power consumption, production and delivery details etc.  

1.3 Manufactures and traders of textile items including natural, manmade and synthetic fibres, spun yarn, 

woolen tops, cotton textiles, woolen textiles, silk, technical textiles, cloth, made-ups, garments (knitted 

and woven), hand and power operated textile processing units, cotton ginning and pressing factories 

come under the purview of the Collection of Statistics Act 2008. To ensure comprehensiveness in 

coverage, Micro, Small and Medium Enterprises (MSME) dealing in textiles have also been brought under 

the ambit of the Collection of Statistics Act 2008. 

1.4 As per the Gazette notification No. S01529(E)/I/CSR/SO.3534(E) dated 26th April 2017, it is obligatory for 

textile units falling under the purview of the Notification to  submit statistical information as per the forms 

specified in the aforesaid Gazette Notification by the Textile Commissioner. As notified, with effect from 

1st Oct 2017 the textile units are required to submit Annual and Monthly Statistical Returns through the 

online Textile Statistical Return System (TSRS) which is a digital platform designed for this purpose.  

1.5 As per the Notification, the Annual Statistical Return (ASR) for a financial year has to be submitted by April 

30th of the succeeding financial year. The Monthly Statistical Return (MSR) for a month has to be submitted 

                                                           
1  
Gazette Notification No. S01529(E)/I/CSR/SO.3534(E) dated 26th April 2017 is available at the link- 
http://www.txcindia.gov.in/html/Gazette%20Notification%20dt%2026-4-2017.pdf  

http://www.txcindia.gov.in/html/Gazette%20Notification%20dt%2026-4-2017.pdf
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by the 15th day of the succeeding month. To ensure that the statistics compiled are comprehensive, 

reliable and accurate, it is essential that all units fill the form correctly and comply with the timelines while 

submitting the forms. 

1.6 Textile Statistical Return System (TSRS) is an e- governance solution that has been developed by the Office 

of The Textile Commissioner to facilitate Units in the filing and submission of ASR and MSR. It allows 

existing and new textile units to register and file the forms online through a user-friendly interface. TSRS 

also facilitates the textile units to readily access the data submitted by them for their future 

reference/requirements. The data submitted by the units is used purely for statistical purpose and 

confidentiality of the unit level data is maintained. 

1.7 This manual on TSRS is exclusively intended for the use of Textile Units. It illustrates the process of 

registration and submission of ASR and MSR through screenshots and lists out the steps involved in each 

of the process. It has been developed with the objective of guiding users through TSRS by familiarizing 

them with its process flow and simplifying the entire procedure of submitting statistical returns. 
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2 Registration  

1) Enter the site URL- http://txcindia-stats.gov.in/Login.aspxin your web browser and press ENTER Key. 

 
Figure 2-1 

2) Login screen will be displayed with provision to Register 

Click to register on Textile Statistical Return System (TSRS)  

3) In case you are already registered, you can LOG IN using login credentials; 
  

Click to 
register 

http://txcindia-stats.gov.in/Login.aspx
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Registration page will be displayed; 

 
Figure 2-2 

1) Enter the following information in the registration page to register with TSRS 
 

¶ PAN of the unit  - enter 10 digit valid PAN card number 
 

¶ Pan Card Scan Copy (Upload)- Click Σ ǿƛƴŘƻǿǎ ΨCƛƭŜ hǇŜƴΩ ŘƛŀƭƻƎ ōƻȄ ŀǇǇŜŀǊǎΣ 
select the scanned copy of the PAN card of the unit 

Note: User can upload files of jpg, jpeg, gif, png, pdf formats. File size should be between 20 to 40 KB 
only. Scanned copy of the PAN card of the unit should be uploaded. Personal PAN Card of the owner 
should only be uploaded if the unit is a sole proprietorship. 

¶ Existing Mill Serial No. (if any)- Enter 7 digit, unique Mill Serial Number (MSN) issued by the 
Office of the Textile Commissioner.  Units which do not have MSN, may keep the field blank. 
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¶ If invalid MSN is entered, the System will display the following message; 

 
Figure 2-3 

Note: Textile Mills/Units which have already been issued 7 digit Mill Serial No. by the O/o the Textile 
Commissioner are required to mention the same during registration otherwise the application will 
be considered incomplete.  

¶ Name of Mill/Unit/Trader ςName will be automatically fetched from existing database upon 
entering valid Mill Serial Number. Units which do not have MSN, may directly enter the name of 
the unit. 

¶ Factory Address- Enter factory address 

Note: In case of units engaged in Cotton Trading, Office address is to be given. 

¶ State- Select State from dropdown list 

¶ Pin code- Enter PIN Code 

¶ District- Select District from dropdown list 

¶ Management- Select type of management of the unit from the dropdown list 

 
Figure 2-4 

¶ Date of Commencement of Production / Establishment for Traders: Enter date of commencement of 
production in DD / MM / YYYY format 

 

¶ Registration Type- Select registration type from one of the four options given below: 
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¶ MSME /Udyog Aadhar Number  

¶ Industrial Licence  

¶ Cotton Trader 

¶ Industrial Entrepreneur Memorandum (IEM) 

Note: 
Only those textile units which are involved in cotton trading but do not undertake any manufacturing 
activity should register as Cotton Trader.  Manufacturers of textile items, including those who 
undertake trading activities, should register under the remaining three options. 

¶ Registration No. /Udyog Aadhar No. / Industrial Licence No. /IEM No. ς Enter Registration No. as 
per registration type. ς 

Note:  User should fill number mentioned on Udyog Aadhaar certificate/Industrial Licence/IEM 
depending on the Registration Type.  If Cotton Trader is selected, the user should enter Udyog 
Aadhaar no. or registration no. issued under Shop and Establishment Act.  

 

¶ PDF of Registration Certificate (Upload) - Click Σ ǿƛƴŘƻǿǎ ΨCƛƭŜ hǇŜƴΩ ŘƛŀƭƻƎ ōƻȄ 
appears, select the registration certificate in PDF format 

Note: Registration certificate should be in PDF Format and file size should be up to 1 MB only. 
Registration Number should be clearly reflected in the uploaded copy of the Registration Certificate. 

Indicative list of documents which may be uploaded by users:- 

i) Factory licence/ Licence to work a factory issued by District Industries Directorate 

ii) Udyog Aadhaar issued by Department of Medium, Small and Micro enterprises (MSME) 

iii) Industrial Entrepreneur Memorandum (IEM) /Acknowledgement issued by Department of 
Industrial Policy and Promotion 

iv) Cotton Traders may either upload Udyog Aadhaar or registration certificate under Shop and 
Establishment Act issued by competent Local Bodies  

2) Enter details of Contact Person: 

¶ Name - 9ƴǘŜǊ /ƻƴǘŀŎǘ tŜǊǎƻƴΩǎ ƴŀƳŜ 

¶ Mobile No. -Enter mobile number 

¶ Email -Enter email id 
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Note: All future correspondences including login ID and Password will be mailed to the e-mail ID. 
User should ensure it is correctly filled.  

¶ Verification Code - Enter verification code (solution to the arithmetic equation) 

¶ Click (refresh) to get new equation, if required 

¶ Click to register with TSRS. System displays message on successful submission 

 
Figure 2-5 

System sends an email to the registered email id as shown below: 

 
Figure 2-6 

After verification of the information provided at the time of registration and approval of the application 

by the Office of The Textile Commissioner, a unique Textile Unit ID (TUID) will be issued to the unit. Contact 

person will receive another mail with User credentials i.e. TUID, Login Id and Password to log into TSRS. 

The login ID will be the same as the TUID.  
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Figure 2-7 

Now you can login using the credentials sent through mail (see, Figure 2-4). 

3) Change your password on first login. 

Note: Once you login using new password, a link will appear on the dashboard for filing ASR. After 
submitting ASR, the unit can file MSR. 

In case the application to register the mill/unit/trader is rejected by the O/o the Textile Commissioner, 

the user will receive a mail mentioning the reason for rejection. The user should register again and submit 

after taking remedial measures. 

 
Figure 2-8 

Note: LŦ ǘƘŜ ǳǎŜǊ ŦƻǊƎŜǘǎ ǇŀǎǎǿƻǊŘΣ ƘŜκǎƘŜ Ŏŀƴ ǊŜǘǊƛŜǾŜ ǘƘŜ ǎŀƳŜ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ ΨCƻǊƎƻǘ tŀǎǎǿƻǊŘΩ 
link on the login pagŜΦ ¦ǎŜǊ ǿƛƭƭ ƘŀǾŜ ǘƻ ŜƴǘŜǊ ǘƘŜ ¢¦L5 ŀƴŘ ŎƭƛŎƪ ƻƴ Ψ{ŜƴŘ aŀƛƭΩΦ One time password 
will be sent to the registered e-mail ID of the user.  

If the user has forgotten the TUID or not received any mail containing the TUID and password, he/she 
can send a mail to txctsrs@gmail.comfor further assistance. 

 

mailto:txctsrs@gmail.com
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Figure 2-9 

Note: Units which have the same management/ownership but are located in different places (have 
different factory address) have to register separately on TSRS. Each unit will be issued a separate 
Textile Unit ID (TUID) for submission of statistical returns upon successful registration on TSRS. In 
such cases, the same PAN can be entered for all the units. However, the registration number entered 
should be unique. The registration certificate uploaded should clearly indicate the name and address 
of the particular unit. The system will not allow users to register more than one unit with same 
registration number.  
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3 Login 

 
Figure 3-1 

¶ Enter login credentials, username and password. Enter result of arithmetic formula in 
Verification Code  

¶ Click button. On first login, system displays screen to change the password; 

 
Figure 3-2 
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¶ Enter New password and re-enter new password to confirm 

¶ Click to change initial password. Now you can use this password to login 
in future. 

¶ Now login with New Password: 

 
Figure 3-3 

Note: If the user forgets the password after resetting it, he/she can retrieve the same by clicking on 
ΨCƻǊƎƻǘ tŀǎǎǿƻǊŘΩ ƭƛƴƪ ƻƴ ǘƘŜ ƭƻƎƛƴ ǇŀƎŜΦ ¦ǎŜǊ ǿƛƭƭ ƘŀǾŜ ǘƻ ŜƴǘŜǊ ǘƘŜ ¢¦L5 ŀƴŘ ŎƭƛŎƪ ƻƴ Ψ{ŜƴŘ aŀƛƭΩΦ 
One time password will be sent to the registered e-mail ID of the user.  

Once the User logs into TSRS, a personalized dashboard will appear which will display the name of the unit  

ŦƻƭƭƻǿŜŘ ōȅ ǘƘŜ ƭƛƴƪ Ψ¢ŜȄǘƛƭŜ ¦ƴƛǘ tǊƻŦƛƭŜΩ ŀƴŘ Ω Annual Statistical Returns (ASR)ΩΦ ¢ƘŜ !{w ƭƛǎǘ ǿƛƭƭ ŘƛǎǇƭŀȅ 

records of all ASR submitted by the unit. For users submitting returns for the first time, the ASR list will be 

empty. 
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Figure 3-4 

¶ Select Year from dropdown list to submit the ASR and click  to submit new ASR. 

Note: ASR for Year 2018 will contain information as on 31st March 2018. The link to file MSR will be 
activated once the unit/mill/trader has filed ASR. 
 
The Annual Statistical Return (ASR) for a financial year has to be submitted by April 30th of the 
succeeding financial year. If certain units have not finalized their financial statements by 30th April, 
2018 or are undergoing financial audit, they may fill provisional information in the ASR to comply 
with the timeline. 
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4 Annual Statistical Return (ASR)  

In the ASR, information has to be provided on various attributes of the unit such as ownership/ 

management, installed and production capacity, fixed assets, employment generated etc. Traders are 

required to provide information on type of trade they are involved in such as Domestic, Export or Import 

and commodity produced. 

Information as on 31st March of a Financial Year has to be submitted annually by existing units, before 

30th April of the succeeding financial year or at the time of start of commercial production for new units. 

bƻǘŜΥ LŦ ǘƘŜ ǳƴƛǘ Ƙŀǎ ǊŜƎƛǎǘŜǊŜŘ ŀǎ Ψ¢ǊŀŘŜǊΩΣ ǘƘŜƴ ǘƘe format of the ASR will differ from that of textile 
manufacturers. Refer to Chapter 5 -ΨwŜƎƛǎǘǊŀǘƛƻƴ tǊƻŎŜǎǎ ŦƻǊ ǘǊŀŘŜǊǎΩ 

4.1 Unit Profile  

 
Figure 4-1 

¶ Year, PAN of the Unit will be displayed from the information provided during the time of registration. 
 

1) National Industrial Classification (NIC)-2008 Code for the manufacturing activity undertaken by the 
unit.- 

bƻǘŜΥ ¦ƴƛǘ Ŏŀƴ ǎŜƭŜŎǘ ƳǳƭǘƛǇƭŜ ƻǇǘƛƻƴǎ ŦǊƻƳ ǘƘŜ ŘǊƻǇŘƻǿƴ ōȅ ǇǊŜǎǎƛƴƎ Ψ/¢w[Ω ƪŜȅΦ ¢ƘŜ ǾŀƭǳŜǎ ǎŜƭŜŎǘŜŘ 
will get displayed in the box- ΨbL/ ǎŜƭŜŎǘŜŘ ±ŀƭǳŜǎΩ on the bottom left. The list of manufacturing 
activities displayed in the drop down is enlisted below: 

1) Cotton ginning, cleaning and bailing 

2) Finishing of textiles 

3) Manufacture of carpets and other floor coverings made of wool 

4) Manufacture of carpets and rugs 
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5) Manufacture of cordage, rope, twine and netting 

6) Manufacture of knitted and crocheted apparel 

7) Manufacture of knitted and crocheted fabrics 

8) Manufacture of knitted and crocheted woolen fabrics 

9) Manufacture of made-up textile articles 

10) Manufacture of man-made fibres 

11) Manufacture of other textiles NEC 

12) Manufacture of synthetic or artificial filament staple fibre not textured 

13) Manufacture of synthetic or artificial filament tow 

14) Manufacture of synthetic or artificial filament yarn, tenacity yarn whether or not 
textured including high tenacity yarn 

15) Manufacture of synthetic or artificial mono-filament or strip 

16) Manufacture of wadding of textile materials and articles of wadding such as sanitary 
napkins and tampons 

17) Preparation and spinning of textile fibres 

18) Preparation and spinning of wool, including other animal hair and blended wool 
including other animal hair 

19) Weaving of textiles 

20) Weaving, manufacture of wool and wool mixture fabrics. 

21) Manufacture of wearing apparel, except fur apparel 
 

2) Enter Mill Serial Number given by O/o Textile Commissioner (Only applicable for spinning/composite 
spinning and weaving units).  

 

Name of The Mill/Unit /Trader (If trader skip plant/factory address) - will be fetched from information 

provided during the time of registration 
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4.2 Contact Person Details & Locational Address  
System fetches Contact Person details and Locational Address from information provided during 
the time of registration as shown in the following screenshot: 

 
Figure 4-2 

4.3 Registered Office Address  

 
Figure 4-3 

¢ƛŎƪ ƻƴ Ψ{ŀƳŜ ŀǎ !ōƻǾŜΩ ƛŦ wŜƎƛǎǘŜǊŜŘ hŦŦƛŎŜ !ŘŘǊŜǎǎ ƛǎ ǎŀƳŜ ŀǎ [ƻŎŀǘƛƻƴŀƭ ŀŘŘǊŜǎǎΦ 
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4.4 Unit Details  

 
Figure 4-4 

¶ Unit Type-  Select Radio Button- MSME/ Non MSME  

Note:  MSME stands for Micro, Small and Medium Enterprises. The amount invested in plant and 
machinery determines whether a unit will be classified as Micro, Small or Medium Enterprise. 
Definition of MSME can be found at msme.gov.in/faqs/q1-what-definition-msme.  

¶ Select authority which has issued registration No. IǎǎǳƛƴƎ !ǳǘƘƻǊƛǘȅ Ƙŀǎ ǘƻ ōŜ ŜƴǘŜǊŜŘ ƛŦ ΨhǘƘŜǊ 
!ǳǘƘƻǊƛǘƛŜǎΩ ƛǎ ǎŜƭŜŎǘŜŘ 

¶ Registration Number - Enter registration number 

¶ Management - Select Management type from the following options appearing in the 
dropdown: 

 
Figure 4-5 

¶ Date of Commencement of commercial production ς Will be fetched from information provided 
during the time of registration. 
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¶ Name of the Group / Holding Co. /Parent Corporation if any: Enter name of the group /holding 
company/ parent corporation 

¶ Whether 100% EOU ς Select values (Yes/ No) 

Note: EOU stands for Export Oriented Unit. 

¶ Unit Leased or Owned ςIf Unit is Leased, enter the Name of the Old Mill/Company and Mill 
Serial Number of Old Mill 

 
Figure 4-6 

¶ Mill Serial number- Enter mill serial number issued by the O/o the Textile Commissioner to the 
leased unit 

¶ Research & Development facilities available with the unit - select value (Yes/No) 

If yes, then please specify * 

¶ Quality Control /Standards maintained with the unit-select value (Yes/No) 

 If yes, please specify (BIS/ISO/Others)* 

¶ Product is Branded - select value (Yes/No). 

If yes, (Domestic/Global) Brand Name * 

¶ Skill Development/Training Facility Available with the Unit -select value (Yes/No) 

If yes, please specify (whether through ISDS/Own facility/other)  

 
Figure 4-7 

Specify the area in which skill imparted  

¶ Whether availed/ availing the benefits of the Scheme of Ministry of Textiles 

If yes, sǇŜŎƛŦȅ ǘƘŜ ǎŎƘŜƳŜΦ aǳƭǘƛǇƭŜ ǎŎƘŜƳŜǎ Ŏŀƴ ōŜ ǎŜƭŜŎǘŜŘ ōȅ ǇǊŜǎǎƛƴƎ Ψ/¢w[ΩΦ {ŜƭŜŎǘŜŘ 

schemes will get displayed on the right side of the screen. 
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Figure 4-8 

¶ Type of energy consumed -Specify the energy consumed. Multiple options can be selected by 
pressing the CTRL key 

¶ Enter personal details of Owner/Management: 

Select Director Type- Select radio button (Proprietary/ Partnership/ Limited 
Company/Cooperative) 

¶ Click Ψ{ŀǾŜ ŀǎ ŘǊŀŦǘΩ ǘƻ ǎave form while filling details. User can edit the form after saving too.  

System displays message on saving the draft; 

 
Figure 4-9 

¶ At the same time button will also be displayed. Click only after entering 

complete and accurate information which has been double-checked. 

Note: Once submitted, you cannot edit ASR. 

4.5 Details o f Promoters/Directors/Proprietors/Partners  
Enter details of Promoters/Directors/Proprietors and Partners; 

 
Figure 4-10 
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¶ Name ςEnter Name  

¶ PAN-Enter PAN of the individual  

¶ DIN - Enter Director Identification No. (DIN) introduced under Companies Amendment Act, 2006  

¶ Gender- Select gender  

¶ Belongs to SC ST?- Tick the checkbox if individual is SC or ST  

¶ Belongs to Minority?- Tick the checkbox if individual belongs to minority 

¶ Action- click to add multiple records 

Note: The record will be displayed in the Table below. The option to Edit or Delete the record is given 
in the Table. 
If the unit has foreign/NRI directors who do not have a PAN card, the user may fill dummy PAN- 
Ψ·····лллл·Ω ƛƴ ǘƘŜ ŦƛŜƭŘΦ {ƛƳƛƭŀǊƭȅ ƛŦ 5Lb ƛǎ ƴƻǘ ŀǾŀƛƭŀōƭŜ or applicable, dummy value- Ψ12345678Ω 
may be entered in the field.  The system will not allow the user to submit ASR without filling these 
mandatory fields. 

4.6 Installed Capacity Details  
Add the Segment(s) applicable to the unit.  Based on segment selection, the type of Monthly Statistical 

Return (MSR) to be filed by the unit will be decided by the system. 

For example: If user selects the Segment as Spinning, then the unit needs to file MSR-A, if the Segment 

is Weaving, then it will file MSR-B and so on. The table below displays the mapping between segment 

selected and MSR Type. 

Segment MSR Type 

Spinning A 

Weaving / Knitting B 

Man-Made Fibre C 

Man-Made Filament Yarn D 

Processing E 

Ginning\Pressing F(Part A) 

Surgical Cotton G 

Woolen Items H 

Ready-Made Garments I 

Technical Textiles J 

Registration Type MSR Type 

Trader F(Part-B) 
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Figure 4-11 

 Furnish following information for Segment selection: 

¶ Segment- Select segment from dropdown list 

 
Figure 4-12 

Note: Units having spinning capacity to ƳŀƴǳŦŀŎǘǳǊŜ ǿƻƻƭŜƴ ȅŀǊƴǎ ǎƘƻǳƭŘ ǎŜƭŜŎǘ Ψ²ƻƻƭƭŜƴ LǘŜƳǎΩ ƴƻǘ 
Ψ{ǇƛƴƴƛƴƎΩΦ 

¶ Machine- Select machine from dropdown list. Machine will be displayed as per segment selected. 

 
Figure 4-13 

¶ Unit- The unit of measurement (UOM) will be displayed as per the machine selected  

¶ Indian Made- Specify installed capacity for Indian made machines in the specified UOM 

¶ Imported New- Specify installed capacity for new imported machines i.e. machines which have 
been purchased first hand 
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¶ Imported 2nd hand- Specify installed capacity for 2nd hand imported machines 

¶ Total- total will be displayed by auto calculation  

¶ Click to add installed capacity details for other machines in the same or different 
segment. 

 
Figure 4-14 

Details of the Added Machine will get displayed in the Table below with following column headings: 

¶ Machine Type 

¶ Machine 

¶ Unit 

¶ Indian Made / Indigenous 

¶ Imported New /Imported 

¶ Imported 2nd Hand 

¶ Total Capacity Installed Machines/Installed Number of Machines 

¶ Action ς click to delete specific row 



 
 
 
 
 
 

Page 25 of 86 

4.7 Production Capacity Details  

4.7.1 Pressing Capacity 

 
Figure 4-15 

¶ Tick to enter pressing capacity. The box should be left unticked if the unit does not have any pressing 
capacity. 

 

¶ Whether the unit has been star rated by the Textiles Committee - ςSelect value (Yes / No), If yes select 
the rating from the radio buttons.  

¶ Enter Annual Pressing Production Capacity (Metric Tons / Year)  

¶ Enter Annual Pressing Production Capacity  

¶ Enter Average weight per bale produced in a Month 

4.7.2 Surgical Cotton Or Cotton Wadding Manufacturing Unit  

 
Figure 4-16 

Do you want to enter Surgical Cotton or Cotton Wadding capacity? - Tick the checkbox to enter 
surgical cotton or cotton wadding capacity. Leave the box unticked otherwise. 

¶ Enter Annual Production Capacity of Surgical Cotton (Metric Ton per Year) 

¶ Enter Annual Production Capacity of Cotton Wadding (Metric Ton per Year) 
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4.8 Details of Fixed Assets 

 
Figure 4-17 

Enter the details of fixed assets: 

1) Enter the details of fixed assets: 

¶ Asset Category *- Select Asset category from dropdown 

 
Figure 4-18 

¶ Own / Lease Hold *- Select option owned or leased 

 
Figure 4-19 

2) Enter following values in Rs. lakh 

¶ As on 31st March of the previous FY - Gross Block (value in Rs. lakh)  

¶ As on 31st March of the previous FY - Net Block (value in Rs. lakh)  

¶ During the year (Gross Value) - Additions (value in Rs. lakh)  

¶ During the year (Gross Value) - Deletions (value in Rs. lakh)  

¶ As on 31st March of the FY - Gross Block (value in Rs. lakh)  

¶ As on 31st March of the FY - Net Block (value in Rs. lakh)  
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¶ Click to add asset. Preview of the Added asset will be displayed in the Table as 
shown in screenshot below:  

 
Figure 4-20 

Note: Units which have not finalized their financial statements by 30th April, 2018 or are undergoing 
financial audit, may submit provisional data in this section and submit the ASR thereon. Once 
submitted, the unit will not be able to edit the ASR. If there are substantial changes post finalization 
of financial statements, the same may be mailed to txctsrs@gmail.com for necessary rectification in 
ASR submitted by the unit. 

4.9 Employment Details  

 
Figure 4-21 

Enter following employment information: 

¶ Employment Category - Select employment category 

¶ Male - Enter number of male employees 

¶ Female - Enter number of female employees 

¶ Total (Male + Female) - System automatically calculates total male and female employees 

¶ SC (In Total) - Enter total SC employees (includes both male and female employees) 

mailto:txctsrs@gmail.com
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¶ ST (In Total) - Enter total ST employees (includes both male and female employees) 

¶ Minority (In Total) - Enter total  employees belonging to Minority communities (includes both 
male and female employees) 

 

¶ Click to add record. Preview of the Added employee information 
will be displayed in the Table below; See, the figure below: 

 
Figure 4-22 

 
Figure 4-23 

 

¶ Tick the checkbox to confirm that the details provided in ASR are accurate and complete 

¶ Click to submit ASR form. System displays message to confirm submission. You cannot 
edit the form after submission. Therefore, check the form before submission. 

 
Figure 4-24 
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¶ Click to confirm submission. System displays message-requesting users to download 
completed form and upload signed copy of the same on TSRS. 

 
Figure 4-25 

¶ Click to continue the process. Saved ASR will be displayed on the dashboard under 
ASR list. 
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5 Registration Process for Trader  

If any unit is exclusively involved in trading of raw cotton, then the unit has to follow the registration 

process explained below: 

Enter the site URL in your web browser and press ENTER Key! 

Login screen will be displayed with provision to Register if you are not a registered unit, else you can LOGIN 

using login credentials; 

 
Figure 5-1 

Click to register with TSRS 2. Registration page will be displayed; 

                                                           
2 Textile Statistical Returns System 

 

Click to 
register 
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Figure 5-2 

¶ In case of units engaged in Cotton Trading, office address may be given in place of factory address while 
registering 

¶ /ƘƻƻǎŜ ΨCotton TǊŀŘŜǊΩ ǿƘƛƭŜ ǎŜƭŜŎǘƛƴƎ Registration Type. 
System displays the following message: 

 
Figure 5-3 

¶ Click to continue 

Note: Only those textile units which are exclusively into trading and do not undertake any 
manufacturing activity should register as Cotton Traders. Users registering as ΨCotton ¢ǊŀŘŜǊΩ will  not 
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be required to fill Installed capacity details in the ASR. Moreover such units will only get the option 
to fill MSR F Part B (cotton trading) while submitting Monthly Statistical Return (MSR). 

¶ Registration No.- Enter Registration Number of the unit  

Note: Registration Number should be clearly reflected in the uploaded copy of Registration 

Certificate.  

¶ PDF of Registration Certificate (Upload)- Click Σ  ΨCƛƭŜ hǇŜƴΩ ŘƛŀƭƻƎ ōƻȄ ŀǇǇŜŀǊǎΣ ǎŜƭŜŎǘ 

the registration certificate in PDF format. 

Note: Registration certificate should be in PDF Format and file size up to 1 MB only. 
For Cotton Traders the registration document to be uploaded will be either Udyog Aadhaar 
certificate or licence issued by competent Local Bodies under Shop and Establishment Act  

¶ Click to register with TSRS site. 
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6 Annual Statistical Return (ASR) -Cotton Trader  

Information as on 31st March to be submitted annually on or before 30th April every year or at the 
time of start of commercial production for new units. 

Enter following ASR detail: 

6.1 Unit Profile  

Figure 6-1 

6.1.1 Contact Person Details & Registered Office Address  

System displays, Contact Person details, Locational Address, and Registered Office Address from 

registration information as shown in following figure: 
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6.1.2 %ØÃÌÕÓÉÖÅ 4ÒÁÄÅÒȭÓ $ÅÔÁÉÌÓ 

 
Figure 6-2 

¶ Trade Type has to be selected from the drop down 

¶ Year of Establishment Commodity traded and, Registration number are fetched from 
information provided during the time of registration. Issuing Authority has to be mentioned if 
ΨhǘƘŜǊ !ǳǘƘƻǊƛǘƛŜǎΩ ƛǎ ǎŜƭŜŎǘŜŘ ƛƴ ΨwŜƎƛǎǘǊŀǘƛƻƴ bǳƳōŜǊ LǎǎǳŜŘ ¦ƴŘŜǊΩΦ 

6.2 Fixed Asset Details 

 
Figure 6-3 

Enter the details of fixed assets: 

¶ Asset Category *- Select Asset category from dropdown 
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Figure 6-4 

¶ Own / Lease Hold *- Select option owned or leased 

 
Figure 6-5 

2) Enter following values in Rs. lakh 

¶ As on 31st March of the previous FY - Gross Block (value in Rs. lakh)  

¶ As on 31st March of the previous FY - Net Block (value in Rs. lakh)  

¶ During the year (Gross Value) - Additions (value in Rs. lakh)  

¶ During the year (Gross Value) - Deletions (value in Rs. lakh)  

¶ As on 31st March of the FY - Gross Block (value in Rs. lakh)  

¶ As on 31st March of the FY - Net Block (value in Rs. lakh)  

Click to add asset. Preview of the Added asset will be displayed in the Table as shown in 

screenshot below:  

 
Figure 6-6 
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¶ Tick the checkbox to confirm that the details provided in ASR are accurate and complete 

¶ Click to submit ASR form. System displays message to confirm submission. You 
cannot edit the form after submission 

 
Figure 6-7 

¶ Click to confirm submission. System displays message to download completed form 
and upload signed version 

 
Figure 6-8 

¶ Click to continue the process. Saved ASR will be displayed on the dashboard. 

You can View, Download and Sign the Application and Upload Singed ASR. 

¶ View Application 

¶ Sign (PDF format) Application 

¶ Upload Signed Application 
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7 Dashboard  (ASR) 

 
Figure 7-1 

Submitted ASR will be displayed on dashboard with following column headings: 

¶ ASR Year 

¶ Status 

¶ Actions 

¶ View Application 

¶ Upload Signed PDF 
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7.1 View Application  

Click to view submitted application in PDF format 

 
Figure 7-2 
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Figure 7-3 

After viewing the PDF, user may take a print out and sign the ASR as shown below: 

 
Figure 7-4 
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7.2 Upload Signed PDF (ASR) 

¶ Click to upload signed PDF (ASR) 

 
Figure 7-5 

¶ Click ǘƻ ǎŜƭŜŎǘ ǎƛƎƴŜŘ !{w ƛƴ t5C ŦƻǊƳŀǘΦ ΨCƛƭŜ ¦ǇƭƻŀŘΩ ŘƛŀƭƻƎ ōƻȄ appears. Select 

scanned copy of the signed ASR in PDF format and click  button 

¶ System displays message on successful submission 

 
Figure 7-6 

Link for filing MSR will appear on the dashboard once ASR has been successfully submitted. 
Now the user can proceed to submit Monthly Statistical Return (MSR).   

 
Figure 7-7 

Note: Options to fill MSR will be displayed as per the Registration Type filled during the time of 
registration and the segment selected while filing ASR.  
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8 Monthly Statistical Returns (MSR)  

After submitting the Annual Statistical Returns (ASR), textile units will be able to submit the MSR 

applicable to their respective segments. If units have selected multiple segments, the option to file 

multiple MSR will be available on their dashboard. In the MSR, information has to be provided on 

indicators like employment, consumption and stock of raw materials, production, delivery, energy 

consumption and capacity utilisation on a monthly basis. MSR for a month has to be submitted by the 15th 

day of the succeeding month. 

 MSR type is linked to the segment selected while filing ASR in the following manner: 

Segment MSR Type 

Spinning A 

Weaving / Knitting B 

Man-Made Fibre C 

Man-Made Filament Yarn D 

Processing E 

Ginning\Pressing F(Part A) 

Surgical Cotton G 

Woolen Items H 

Ready-Made Garments I 

Technical Textiles J 

Registration Type MSR Type 

Trader F(Part B) 

 

8.1 MSR-A 

 
Figure 8-1 

¶ Select MSR-A from Upload MSR >> MSR A from left menu; 



 
 
 
 
 
 

Page 42 of 86 

 
Figure 8-2 

¶ Click to add New MSR  

 
Figure 8-3 

¶ Select Month 

¶ Select Year 

¶ MSR Type will displayed by default as per Segment Type. 

¶ Click button to save the record 

¶ Click to discard action 

¶ System displays message on successful Save 

 
Figure 8-4 

MSR-A will be displayed. There are 14 Parts (00 to 13) under MSR-A. Fill all required Information before 

submitting. 
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Figure 8-5 

8.1.1 Part -00 

Part-00 displays Unit details, as per information provided at the time of registration and during 

submission of ASR.  

 
Figure 8-6 

Click to proceed with Part-01 
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8.1.2 Part -01 

Figure 8-7 

Enter following information under Part-01: 

¶ Workers Employed In Spinning Department Including Spinning Preparation 

o Shift- Select the Shift from dropdown list 

 

¶ Length of the Shift- Enter the length of the shift in hours 
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¶ Regular ς Enter  total regular workers employed in spinning department including Spinning 
Separation 

¶ Men * - specify number of male workers working in spinning department including Spinning 
Separation 

¶ Women *- specify number of female workers working in spinning department including 
Spinning Separation 

¶ Contract -Enter  total Contract workers employed  

¶ Men * - specify number of male workers working on contract base 

¶ Women *- specify number of female workers working on contract base 

¶ Daily Wager-Enter  total daily wagers employed 

¶ Men * - specify number of male workers employed on daily wages 

¶ Women *- specify number of female workers employed on daily wages 

¶ Managerial/Supervisory Staff/Other Staff- Enter  total Managerial/Supervisory Staff/Other Staff 
employed 

¶ Men * - specify number of male workers employed as Managerial/Supervisory Staff/Other Staff 

¶ Women *- specify number of female workers as Managerial/Supervisory Staff/Other Staff 

¶ Click to save the records and view them in the Table 

 
Figure 8-8 

Note: The length of shift can be entered in decimals. However, the total of shifts/day should not add 
up to more than 24 hours. In case the length of shifts in a day exceeds 24 hours, the system will not 
accept the values. 
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8.1.3 Part -02 

Figure 8-9 

Enter Raw cotton consumption (during the month) and Physical stock (month end): 

¶ Description * - Select description from dropdown list  

 

¶ Indian Cotton Consumption 

¶ Loose: Specify value for Indian Cotton consumption in loose form 

¶ Pressed: Specify value for Indian Cotton consumption in pressed form 

¶ Total *: Displayed by auto calculation 
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¶ Physical Stock at the End of Month *: Enter physical stock at the End of the month, specify 
value 

¶ Imported Cotton 

¶ Quantity Consumed During the Month *- Enter Imported Cotton Quantity, Consumed During 
the Month 

¶ Physical Stock at the End of Month *- Enter Physical Stock of Imported Cotton at the End of 
Month 

¶ Click to save the records and view them in the Table 

 
Figure 8-10 

8.1.4 Part -03 

Figure 8-11 
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Enter Quantity Of Cotton Waste Purchased, Consumed And Physical Stock Of Cotton Waste (In Kgs): 

¶ Description * - Select description from dropdown list  

 

¶ Indian Cotton Waste 

¶ Cotton Waste purchased during the month *-specify value for Cotton Waste purchased during 
the month 

¶ Quantity of cotton waste consumed during the month *-specify value for Quantity of cotton 
waste consumed during the month 

¶ Physical stock at the end of month *-specify value for Physical stock at the end of month 

¶ Imported Cotton Waste 

¶ Quantity consumed during the month *-enter Quantity Consumed during the Month 

¶ Physical stock at the end of month *-enter physical stock at the End of the month, enter value 

¶ Click to save the records and view them in the Table 

 
Figure 8-12 
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8.1.5 Part -04 

Figure 8-13 

Consumption and Stocks Of Man-Made Fibres And Other Fibres (In Kg)): 

¶ Item Type- select item type from dropdown list 

 

¶ Description * - Select description from dropdown list  
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¶ Indian Cotton Waste 

¶ Consumption *- specify value for consumption of Indian Cotton Waste 

¶ Physical stock at the end of month * -specify value for Physical stock at the end of month for 
Indian Cotton Waste 

¶ Imported Cotton Waste 

¶ Consumption *- specify value for consumption of Imported Cotton Waste 

¶ Physical stock at the end of month * -specify value Physical stock at the end of month for 
Imported Cotton Waste 

¶ Total  

¶ Consumption *- Total Consumption of Indian Cotton Waste and Imported Cotton Waste will be 
calculated automatically  

¶ Physical stock at the end of month * -Total of Physical stock of Indian and Imported Cotton 
waste will be calculated automatically 

¶ Click to save the records and view them in the Table 

 
Figure 8-14 

If Item Type is 
Fiber 

If Item Type is 
Filament Yarn 
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8.1.6 Part -05 

 
Figure 8-15 

Enter Production Of Cotton Yarn (In Kg): 

Count Group *-Select Count Group from dropdown list 

 

¶ English Count Number *-  Based on selected Count Group, English Count number will be 
displayed  

¶ Carded *-Enter quantity for carded  Cotton Yarn 

¶ Combed *-Enter quantity for Combed  Cotton Yarn 

¶ Total *- will be calculated automatically 

¶ TECHNOLOGY USED (Ring/Open end/Airjet)- Select Technology used for the production of 
Cotton Yarn 
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¶ Click to save the records and view them in the Table 

 
Figure 8-16 

8.1.7 Part -06 

 
Figure 8-17 

Production Of Blended Yarn (In Kg) 

¶ Count Group * -Select Count Group from dropdown list 

 

¶ English Count Number *-  Based on selected Count Group, English Count number will be 
displayed  

¶ Cotton Viscose *- Enter produced Quantity of Viscose (In Kg) 

¶ Cotton Polyester *- Enter produced Quantity of Cotton Polyester (In Kg) 
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¶ Cotton With Others *- Enter produced Quantity of Cotton With Others (In Kg) 

¶ Polyester Viscose *- Enter produced Quantity  of Polyester Viscose (In Kg) 

¶ Polyester With Others *- Enter produced Quantity of  Polyester With Others(In Kg) 

¶ PVC/ Blend *-Enter produced Quantity of PVC/Blend (In Kg) 

¶ Others *-Enter other productions (In Kgs) 

¶ Total *- Will be auto-updated (sum of all above entered values) 

¶ Click to save the records and view them in the Table 

 
Figure 8-18 

8.1.8 Part -07 

 
Figure 8-19 

Production Of 100% Non-Cotton Yarn (In Kg) 

¶ Count Group *- Select Count Group 
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¶ English Count Number *- * -  Based on selected Count Group, English Count number will be 
displayed  

¶ Viscose *-Enter produced  Quantity of  Viscose (In Kg) 

¶ Polyester *-Enter produced  Quantity of  Polyester(In Kg) 

¶ Poly Propylene *-Enter produced  Quantity of  Poly Propylene(In Kg) 

¶ Acetate *-Enter produced  Quantity of  Acetate(In Kg) 

¶ Acrylic *-Enter produced  Quantity of  Acrylic(In Kg) 

¶ Others *-Enter produced  Quantity of  Others in Kgs 

¶ Total *- Will be auto-updated (sum of all above entered values) 

¶ Click to save the records and view them in the Table 

 
Figure 8-20 
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8.1.9 Part -08 

Figure 8-21 

Deliveries & Stock Of Cotton Yarn (In Kg);  

All quantities are to be entered in (Kgs) 

¶ Count Group *- Select Count Group 
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¶ English Count Number *- * -  Based on selected Count Group, English Count number will be 
displayed  

¶ Hanks 

¶ Carded *- Enter delivered  Quantity of  Carded Hanks 

¶ Combed *Enter delivered  Quantity of  Combed Hanks 

¶ Hosiery Cones 

¶ Carded *- Enter delivered  Quantity of  Carded Hosiery Cones 

¶ Combed *Enter delivered  Quantity of  Combed Hosiery Cones 

¶ Weaving Cones (Other Than Hosiery) 

¶ Carded *-Enter delivered  Quantity of  Carded Weaving Cones (Other Than Hosiery) 

¶ Combed *-Enter delivered  Quantity of  Combed Weaving Cones (Other Than Hosiery) 

¶ Sewing Thread*- Enter delivered  Quantity of  Sewing Thread 

¶ Other Yarns*-Enter delivered  Quantity of  Other Yarns 

¶ Total Deliveries *- Will be auto updated based on the values entered above  

¶ Total Export Deliveries *- Enter Value for Total Export Deliveries 

¶ Total Month End Physical Stock *- Enter Total Month End Physical Stock 

¶ Click to save the records and view them in the Table 

 
Figure 8-22 

Note: If any of the above fields is not applicable to the unit, ǘƘŜ ǳǎŜǊ Ŏŀƴ Ŧƛƭƭ ΨлΩ ƛƴ ǘƘŀǘ ŦƛŜƭŘ ŀƴŘ ǎŀǾŜ ǘƘŜ 

record 



 
 
 
 
 
 

Page 57 of 86 

8.1.10 Part -09 

 
Figure 8-23 

Deliveries & Stock Of Blended Yarn (In Kg) 

¶ Particulars*-Select Value from dropdown list 



 
 
 
 
 
 

Page 58 of 86 

 
Figure 8-24 

¶ Count Group *- Select Count Group 

 

¶ English Count Number *- * -  Based on selected Count Group, English Count number will be 
displayed  

¶ Cotton Viscose *- Enter delivered quantity of Viscose 

¶ Cotton Polyester *- Enter delivered quantity of Cotton Polyester 

¶ Cotton With Others *- Enter delivered quantity of Cotton With Others 

¶ Polyester Viscose *- Enter delivered quantity of Polyester Viscose 

¶ Polyester With Others *- Enter delivered quantity of Polyester With Others 

¶ PVC/ Blend *-Enter delivered quantity of PVC/Blend 

¶ Others *-Enter delivered quantity of Others 

¶ Export Delivery*- Enter delivered quantity of Exports 

¶ Total Deliveries*- Will be auto-updated (sum of all above entered values) 

¶ Total Month End Physical Stock *- Enter Total Month End Physical Stock 

¶ Click to save the records. Saved information will be displayed in the table 
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Figure 8-25 

8.1.11 Part -10 

Figure 8-26 

  



 
 
 
 
 
 

Page 60 of 86 

Deliveries & Stock Of 100% Non-Cotton Yarn (In Kg);   

¶ Enter the Quantities in Kgs. 

¶ Particulars *-Select Value from dropdown list 

 
Figure 8-27 

¶ Count Group *- Select Count Group 

 

¶ English Count Number *- Based on selected Count Group, English Count number will be 
displayed  

¶ Viscose *-Enter delivered  Quantity of  Viscose 

¶ Polyester *-Enter delivered  Quantity of  Polyester 

¶ Poly Propylene *-Enter delivered  Quantity of  Poly Propylene 

¶ Acetate *-Enter delivered  Quantity of  Acetate 

¶ Acrylic *-Enter delivered  Quantity of  Acrylic 

¶ Others *-Enter delivered  Quantity of  Others 

¶ Total Deliveries*- Will be auto-updated (sum of all above entered values) 

¶ Total Month End Physical Stock *-Enter Total Physical Stock at the end on the Month 

¶ Click to save the records. Saved information will be displayed in the table  
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Figure 8-28 

8.1.12 Part -11 

Figure 8-29 

Deliveries & Stock Of By-Products (Cotton Waste & Other Waste) (In Kg) 

¶ Deliveries - Cotton Waste 

o Domestic *- Enter quantity of Domestic Cotton Waste  

o Export * - Enter quantity of Export Cotton Waste 
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¶ Other Fibre Waste (other than cotton) 

o Domestic *- Enter quantity of Domestic Other Fibre Waste (other than cotton)  

o Export * - Enter quantity of Export Other Fibre Waste (other than cotton)  

¶ Total 

o Domestic *- Total Domestic Waste will be auto calculated based on above values 

o Export * -Total Export Waste will be auto calculated based on above values 

¶ Stocks 

o Cotton Waste * - Enter quantity of Cotton Waste in Stock 

o Other Fibre Waste (other than cotton) * -Enter quantity of Other Fibre Waste 
(other than Cotton) in Stock  

¶ Total *-will be auto calculated based on above stock values 

¶ Click to save the record 

8.1.13 Part -12 

Figure 8-30 

Details Of Energy Consumption 

¶ Type Of Energy Consumed (Please Tick) ς Tick the checkbox for Renewal, Non-Renewal or Both 

o Renewable 
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o Non-Renewable 

o Both 

¶ Energy Units Consumed (In Kwh)- Enter Energy Units Consumed under; 

o Grid *  -  

o Non-Grid* 

¶ Click to save the Record.  

8.1.14 Part -13 

Figure 8-31 

Details of Utilization 

¶ Installed Capacity Utilization 

o Capacity Utilization (%) * - Enter Capacity Utilization in percentage 

o Average no. of days worked during the month * - Enter average number of days worked 
during the month.  
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Note: System displays Total Number of Days in MSR Month; 

¶ Number of days not worked due to: 

o Power Shortage *- Enter number of days not worked because of Power Shortage 

o Absenteeism *- Enter number of days not worked due to Absenteeism 

o Labour Shortage *- Enter number of days not worked due to Labour Shortage 

o Maintenance *- Enter number of days not worked because of Maintenance 

o Others (please specify) *- Enter number of days not worked due to Other Reasons 

Note: Average number of days worked during the month and the total number of days not worked 
should add up to total number of days in the month. 

¶ Click to save the Record 

Note: In cases where capacity utilization may not be correctly captured by the number of days 
worked during the month, it may be worked out as the number of machine hours spent idle as a 
percentage of machine hours available. For e.g., if 5 machines are available which can work for 24 
hours all 30 days, then the machine hours available will be 3600 hours. If the machines are under 
repair/maintenance or inoperational for 600 hours spread over different days of the month, the 
capacity utilisation may be worked out as 83% [=(3000/3600)*100]. 

¶ Saved MSR A will be displayed on Dashboard  

8.2 Dashboard (MSR) 

 

 
Figure 8-32 
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8.2.1 Search 

¶ Click to view search functionality.  You can search specific MSR by month / year.  

Enter Select Month and Year from dropdown list and click button.  

Filled MSR Records will be displayed on Dashboard with following column headings: 

¶ MSR Type  

¶ Mon-Year  

¶ Status  

¶ Submitted Date   

¶ Actions 

¶ Check Variation ςClick to check the variation in the values entered in 
previous month and current month MSR. 

¶ View ς click to view application and sign 

¶ Submit ς Click  to submit Signed Application (MSR) 

8.2.2 Check Variation  

The provision to Check Variation has been introduced as a self-correction mechanism to facilitate units 

in identifying data entry errors and rectify the same before submitting MSR. Selected items which show 

more than 20% variation over last month's figures are displayed in this module.  The user has to enter 

and save the reasons for variation. The option to submit MSR appears once the user has completed the 

process of checking variation and saving reasons for the same. 
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Figure 8-33 

Check Variation ςClick  on MSR Dashboard to check the variation in the values 

entered in the MSR for previous and current month. 

Following are the list of parameters considered for checking the variation in MSR-A: 

MSR Part Description 

2 Consumption Indian Cotton 

2 Consumption Imported Cotton 

2 Physical Stock Indian Cotton 

2 Physical Stock Imported cotton 

4 Filament Yarn Consumption 

4 Fibres Other Than Cotton Consumption 

4 Filament Yarn Physical Stock 

4 Fibres Other Than Cotton Physical Stock 

5 Production Of Cotton Yarn 

6 Production Of Blended Yarn 

7 Production Of 100% Non-Cotton 
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If the variation is greater than 20% then the user needs to specify the reason for variation i.e. whether it 

ƛǎ ŀ 5ŀǘŀ ŜƴǘǊȅ ŜǊǊƻǊ ƻǊ ƻǘƘŜǊǿƛǎŜΦ LŦ ǘƘŜ ǳǎŜǊ ǎŜƭŜŎǘǎ ΨƻǘƘŜǊǎΩΣ ǘƘŜ ǊŜŀǎƻƴ ǿƛƭƭ have to be specified. 

 
Figure 8-34 

Variation screen will be displayed with following column headings: 

¶ MSR Type  

¶ Part  

¶ Description  

¶ Previous Month Total  

¶ Current Month Total  

¶ Variation In % - Variation in the values entered, will be displayed in percentage. If the variation 
is below 20%, then you can ignore the variation and submit MSR. IF the variation is greater than 
20%, then you need to specify the reason for variation with remarks. 

¶ Reason for Variation: Select the reason for variation from dropdown list: 
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¶ If Data entry error, then system displays message to correct it before submission 

 

¶ LŦ hǘƘŜǊ wŜŀǎƻƴΣ ǘƘŜƴ ŜƴǘŜǊ ǘƘŜ ǾŀƭǳŜ ǳƴŘŜǊ ά Others-Specifyέ 

 

¶ Click to save the detail 

¶ Only after filling this variation sheet and saving reasons for variation, you can submit MSR 
report 

¶ Click to discard action 

¶ System displays message on successful save 

bƻǘŜΥ ¸ƻǳ Ƴǳǎǘ ǎŜƭŜŎǘ ŜƛǘƘŜǊ άData Entry Errorέ ƻǊ άOtherέΣ ŀƴŘ ǎǇŜŎƛŦȅ ǘƘŜ ǊŜŀǎƻƴ ŦƻǊ άOtherέ ƛƴ ǘƘŜ 
textbox. After filling all these details only, you will be able to submit Current MSR. 

8.2.3 View MSR 

¶ View ς click ǘƻ ǾƛŜǿ ŀǇǇƭƛŎŀǘƛƻƴ ŀƴŘ ǎƛƎƴΦ ²ƛƴŘƻǿǎ άCƛƭŜ hǇŜƴέ 5ƛŀƭƻƎ 
Box appears; 

¶ You can either open the PDF in Browser or you can save it on drive to sign at later stage 
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Figure 8-35 

Take a printout of the MSR. Sign it and scan a copy of the document 
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Figure 8-36 
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8.2.4 Submit MSR 

Click to submit the MSR. System displays message to Upload Signed MSR: 

 
Figure 8-37 

¶ Click to select Signed and scanned MSR in PDF format 

¶ Click to upload selected MSR. System displays message on successful save; 

 
Figure 8-38 

¶ After submission, you can only Download Signed PDF. The option to view or Upload MSR will no 
longer be available. 

 
Figure 8-39 

¶ You can edit MSR A, by selecting button before submitting. 

¶ Click button to submit MSR A 
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¶ Click to view filled MSR A 

8.3 MSR-J 
For example, MSR J has been explained in the section below: 

 
Figure 8-40 

¶ Select month and Year 

¶ Select MSR Type 

¶ Click button to save the detail System displays message 

 
Figure 8-41 

¶ And MSR ςJ will be displayed; 

¶ MSR J has Part 00 to Part 07. Each part is explained below; 
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8.3.1 Part 00  

 
Figure 8-42 

¶ System displays the information related to the unit automatically under Part 00. You can proceed 
with Part 01. 
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8.3.2 Part 01  

Enter details on employees & workers engaged during the month. 

 
Figure 8-43 

¶ Select shift and enter the duration of shift in hours 

Enter following detail: 

¶ Contract 

o Men * - enter total men on contract basis  

o Women * -enter total women on contract basis  

¶ Daily Wager 

o Men *-enter total men on daily wage ba sis 

o Women * -enter total women on daily wage basis  

¶ Managerial/Supervisory Staff/Other Staff ς enter total managerial /supervisory or other staff 


























